
 
 

 

Business Development & Growth Officer 
 

 
Organisation:     Active Horizons 
Contract Type:    One Year Contract 
Hours:                     £26,000 per annum (Part‑time, 4 days per week) 
Pension:               3% Pension Contribution 
Location:               Active Horizons Office. 
Closing Date:      28 May 2026 
 
About Active Horizons 
Active Horizons is a youth‑led community organisation supporting young Black, migrant, 
and refugee communities through leadership development, wellbeing programmes, 
arts, heritage, and social action. We create culturally safe, empowering spaces that 
centre lived experience and amplify young people’s voices. 
We are entering a period of growth and someone early in their career who is ambitious, 
proactive, and eager to grow. 
 
 
Role Purpose 
Active Horizons is growing its programmes, partnerships, and long‑term sustainability. 
The Business Development & Growth Officer will work closely with the CEO to support 
organisational development  helping to build partnerships, secure funding, and 
strengthen our profile. 
 
This is a developmental role, ideal for someone early in their career who is ambitious, 
proactive, and eager to grow. You will receive direct mentorship from the CEO, 
opportunities for training, and a clear progression pathway as the organisation expands. 
 
Key Responsibilities 

• Business Development & Partnership Support 
• Support the CEO in identifying and nurturing partnerships with local 

authorities, funders, corporates, and community organisations. 
• Assist in researching potential partners, preparing partnership materials, and 

coordinating follow‑up actions. 
• Represent Active Horizons at selected meetings and events, with guidance 

and support. 
• Help maintain a partnership pipeline and track engagement activity 

 
 
2. Fundraising & Income Generation (Training Provided) 

• Support the development of fundraising proposals, corporate pitches, and 
investment cases. 



 
• Research funding opportunities, CSR programmes, and potential supporters. 
• Assist with writing applications and gathering evidence for bids. 
• Learn how to manage funder relationships and reporting requirements.  

 
 
 

3. Programme Development & Strategic Support 
• Contribute ideas and research to help shape long‑term programme 

strategies. 
• Support the CEO in developing new initiatives and strengthening existing 

ones. 
• Assist with planning, coordination, and documentation for new projects. 
• Help ensure programmes reflect our youth‑led, culturally safe ethos. 
 

 
4. Communications & Profile Building 

• Work with the team to produce case studies, impact stories, and partnership 
updates. 

• Support the creation of marketing materials and social media content. 
• Help strengthen Active Horizons’ visibility across networks and platforms. 
• Contribute to messaging that positions the organisation as a leader in youth 

empowerment. 
 
 

__________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Person Specification 
Essential 

• Interest in business development, meaning you are curious about how 
organisations grow, build partnerships, secure funding, and create new 
opportunities.  
 

You don’t need to be an expert yet, but you should be excited to learn how to: 
• research potential partners and funders 
• support relationship‑building 
• help prepare proposals, pitches, and presentations 
• spot opportunities that align with our mission 
• contribute to income‑generation activities 
• Some experience (paid or voluntary) in any of the following: community 

engagement, youth work, fundraising, partnerships, project support, 
communications, or organisational development. 

• Strong written communication skills, with the ability to draft emails, 
proposals, summaries, and partnership materials with support.  

• Confidence building relationships with partners, funders, and stakeholders 
or a willingness to grow this skill through mentorship and practice. 

• A proactive, growth‑oriented mindset, with enthusiasm for learning business 
development, fundraising, and partnership‑building as part of your career 
progression. 

• Good organisational skills, including managing tasks, tracking deadlines, and 
keeping accurate records. 

• Passion for supporting Black, migrant, and refugee young people, and 
commitment to culturally safe, youth‑led practice. 

• Comfort working in a small, dynamic organisation, where you will have 
opportunities to try new things, take initiative, and grow into more 
responsibility over time. 

 

Desirable 
•  Experience writing funding applications or proposals. 
•  Knowledge of CSR, social investment, or community partnerships. 
•  Understanding of youth, community, or racial justice sectors. 
•  Interest in developing a career in business development or fundraising. 
 

How to Apply 
NB: Due to large numbers of applications we receive, we cannot give feedback for 
unsuccessful applications. 

  



 
How to Apply 

Please complete the job application form link https://forms.gle/oUBueUcLmaY9QM6q6  

 

Should you need to discuss anything in relation to this role you can contact Active Horizons 
on email-  info@activehorizons.org.uk .Or call/text on 07305799625.  

For further information about Active Horizons visit https://activehorizons.org/vacancies-2/  
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